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___________________________________________________________________________________________________


Emergency Housing Voucher (EHV) Program
Utility and Deposit Assistance
MDHA has received funds to assist EHV holders with supportive services, application fees, security deposits, utility deposits and other activities. Participants are only eligible for the assistance one time, and any deposit assistance must be paid directly to a landlord or utility company. 
Introduction to Program - At the briefing, MDHA will provide the EHV participant with the attached commitment letter that they can present to a potential landlord and applicable utility companies that will state MDHA will commit to paying the eligible costs.
Requesting Payment - The tenant or their assigned service provider case manager must submit a signed letter of commitment to MDHA for each eligible cost. All signed letters of commitment should be returned to Norman Deep, Director of Rental Assistance at the above address, email or fax. An MDHA representative may contact the landlord or utility company directly to confirm the amount to be paid and the commitment. Each payment request must be signed-off on by the Department Director or Assistant Director. Upon approving a request, a EHV Payment Request will be submitted to the MDHA Finance office for payment. MDHA Finance will then process the payment within their established time frame of 7-10 business days. 

If, upon move-out a participant is entitled to a refund of the any amounts paid on their behalf by MDHA, the refund must be returned to MDHA. 
Letter of Commitment for Assistance and Request for Payment
MDHA is making funds available to Emergency Housing Voucher (EHV) program participants for application fees, security deposits, utility deposits, including utility arrears up to $500, and other eligible activities. Participants are only eligible for the assistance one time, and the assistance must be paid directly to a landlord or utility company. The participant is responsible for contacting landlord and utility companies to arrange for activation of services and presenting this letter of commitment to them.
The participant named below is eligible for this assistance. Upon receipt of a signed request, payment will be processed by MDHA and deposited on behalf of the participant within 7-10 business days.

______________________________________________


________________________

MDHA Representative (PH: 615- 
-

)


Date
____________________________________________



EHV Program 


Name of Participant











______________________________________________


________________________

Address of Unit








Tenant Code


______________________________________________


________________________
City, State, Zip Code







Effective Date of Lease
____________________________________________



________________________

Landlord Name








MDHA Vendor ID, if known
The participant hereby requests that the following payments be made on their behalf:

Payment Type








Amount

___
Rental Application Fee






$________________
___
Rental Security Deposit






$________________



___
Nashville Electric Service Deposit




$________________



___
Piedmont Gas Deposit






$________________



___
Metro Water Deposit






$________________ 

___
Water Systems Inc. Deposit





$________________

___
Madison Suburban Utility District Deposit



$________________
___
Utility Bill Arrears (max $500)
- Utility Co(s). ____________________
$________________


I understand that upon confirmation, MDHA will make the above payments on behalf of the named participant. The landlord certifies the security deposit amount is not more than the amount normally charged for other tenants. If the move-in does not take place for any reason we understand MDHA is entitled to a refund of any amounts paid. Once a HAP Contract is executed on behalf of the tenant, any refund due in the future must be returned to MDHA.
________________________________________________
__________________________

Landlord Signature






Date

________________________________________________
__________________________

Participant Signature






Date

